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2.  
 

 
To continue to 
ensure reliable, 
secure, innovative, 
and customer-
oriented 
information 
technology 
services to 
University Library 
staff and patrons 
by implementing a 
desktop disaster 
recovery and 
backup solution 
with a 24 hour 
recovery standard. 
 
To implement an 
offline back-up 
and recovery 
system for 
University 
Library’s critical 
data via a storage 
server(s). 
 

 
1. Data entry for 
Libanalytics and 
created graphs 
from selected 
data 
 
2. Creating 
Content dm 
how to guides.  
 
3. Printed 
banners using 
the Plotter.  
 
4. Scanned 
Archival 
material 

1. Entered data 
from the 
statistics into 
Libanalytics.  
 
2. Created 
screenshots and 
wording to form 
a booklet. 
 
3.Recieved 
material from the 
person needing 
the print.  
 
4. Received 
select images 
from the archival 
to be scanned. 

1. Number value 
of data will now 
be in graph form 
 
2. Any person 
giving the task to 
use Content dm, 
will have a simple 
step by step guide.    
 
3. With more 
prints being done, 
gives the library 
more exposure.   
 
4. Long-term 
storage and safe 
keep of the item. 
 
 
 
 

 
1. Work in progress 
 
2. Work in progress, the guides are in review of the 
director. 
 
3. The individuals are please with the work done.  
 
4. Items are safe and locked away.  

 
 

       

 


